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POLICY . Policy
TITLE Consulting Leave Number 365
Section Human Resources Approval

Date
Subsection | Compensation and Benefits Ef]i;e:tt;ve
Responsible | Office of the Vice President of People and
Office Culture

1.0 PURPOSE

1.1 The University recognizes that employees make broad and significant contributions by
providing professional expertise to local, state, national, and international communities on a
consulting basis. Such activity contributes to the needs and understanding of others and
increases the competence of the consultants in their professional roles and brings recognition to
the University.

2.0 REFERENCES

2.1 Utah Public Officers’ and Employees’ Ethics Act, Utah Code Ann. § 67-16-5 (2014)
2.2 UVU Policy 114 Individual Conflict of Interest and Commitment

2.3 UVU Policy 136 Intellectual Property

2.4 UVU Policy 334 Probationary Period for Staff Employees

2.5 UVU Policy 361 Employee Leave

2.6 UVU Policy 425 Scheduling Campus Facilities

2.7 UVU Policy 601 Classroom Instruction and Management

2.8 UVU Policy 635 Faculty Rights and Professional Responsibilities

3.0 DEFINITIONS

3.1 Consulting: Professional activities or services for which an individual receives (or expects to
receive) remuneration from an entity other than the University. Such consulting normally occurs
sporadically and/or for a short period of time. For purposes of this policy, nominal honorariums
and reimbursement for expenses do not constitute compensation or remuneration.
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3.2 Full-time employee: An employee hired into a position in which the University has a
reasonable belief that the employee will work at least 130 hours per month (30 hours per week)
in a 12-month measurement period. A full-time employee is eligible for benefits, including
medical insurance.

3.3 Full-time exempt employee: A classification of employees who meet the applicable FLSA
salary level, salary basis, and duties test of one or more or of the executive, administrative,
academic administrative, or professional exemptions or they are performing non-manual work
and paid a total annual compensation that meets the highly compensated employee exemption.

4.0 POLICY

4.1 Scope of Policy
4.1.1 This policy applies to full-time exempt employees including faculty, executives, and staff.
4.2 Policy Statement

4.2.1 All employees of the University holding full-time positions shall give full services to the
work of the University during scheduled work periods. All full-time university employees shall
treat the University as their prime employment activity.

4.2.2 Utah Valley University provides full-time exempt employees paid consulting leave,
provided that such consulting leave does not interfere or conflict with their university role
assignments or job duties, such as teaching, research, service, administrative, or other university
responsibilities.

4.2.3 Qualifying professional activities for consulting leave must

4.2.3.1 Be performed by a full-time faculty member or other exempt employee in their individual
capacity and not on the University’s behalf;

4.2.3.2 Be related to the employee’s area of expertise, as indicated by the instructional, clinical,
and research activities a faculty member performs, or the administrative functions a staff
employee performs, or has performed on the University’s behalf;

4.2.3.3 Be performed by an employee who is recognized as a regional or national leader in the
particular industry or discipline;

4.2.3.4 Advance the employee’s professional development through interactions with the
industry, community, or public, and ensure that the employee then brings back such development
to the classroom or UVU;
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4.2.3.5 Have a demonstrable relationship to the University’s general interests and mission within
the community; and

4.2.3.6 Enhance the reputation and expertise of the employee’s division, department, or college.
4.2.4 Qualifying professional activities for consulting leave include

4.2.4.1 Externships performed by faculty that are related to the faculty member’s teaching
subject matter, where the externship enhances the faculty member’s knowledge or skills in the
faculty member’s teaching subject matter, and the faculty member brings the newly learned
knowledge or skills back to their classes.

4.2.4.2 A fee-for-service or equivalent relationship with a third party and entrepreneurial
activities in which a full-time exempt employee has (or expects) an ownership interest in the
party for whom consulting services are provided.

4.2.5 Professional activities that do not qualify for consulting leave include:

4.2.5.1 Services performed on the University’s behalf or performed by an employee in their
official university capacity, even if the employee receives or expects remuneration for such
services (e.g., service on national commissions, on government agencies and boards, on boards
or committees of nonprofit professional associations, on granting agency peer-group review
panels, on visiting committees or advisory groups to other higher education institutions, and on
analogous bodies);

4.2.5.2 Preparing, editing, or publishing scholarly or artistic works, or peer review of articles and
manuscripts; or

4.2.5.3 Working in full-time or part-time employment at another organization while maintaining
full-time duties at the University;

4.2.5.4 Moonlighting activities that are not directly related to the employee’s area of expertise or
job duties.

4.2.6 Employees granted consulting leave must comply with the Utah Public Officers’ and
Employees’ Ethics Act and UVU Policy 114 Individual Conflict of Interest and Commitment.

4.3 Consulting Leave

4.3.1 Full-time exempt employees are allowed two days (16 hours for executives/staff; 14 hours
for faculty) of consulting leave per month.

4.3.1.1 Faculty on academic year appointments are allowed up to 18 days of consulting leave in
an academic year.
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4.3.1.2 Faculty on 11- or 12-month appointments are allowed up to 24 days of consulting leave
in a fiscal year (July 1 to June 30).

4.3.1.3 Executives and exempt staff are allowed up to 24 days of consulting leave in a calendar
year.

4.3.1.4 Consulting leave does not accrue in UVU’s time management system (T.[.M.S.). The
annual use of consulting leave will be tracked through the Application for Consulting Leave.

4.3.2 Human Resources maintains official leave records in UVU’s time management system
(T.ILM.S.). Employees are responsible to submit leave requests, rounded to the nearest % hour, in
T.I.LM.S. in a timely manner and in accordance with this policy.

4.3.3 Upon termination, an employee will not be compensated for any unused consulting leave.
4.4 Authorization of Consulting Leave

4.4.1 Employees shall request and receive prior authorization of consulting leave in accordance
with this policy.

4.4.2 Consulting leave may only be granted for time essential to engage in consulting and cannot
be extended for personal purposes.

4.4.3 In addition to approval for consulting leave, faculty must obtain prior written permission
from their dean (or associate dean if the dean so delegates) before missing, rescheduling, or
altering class, office hours, other scheduled service or required department or committee
meetings. The dean may permit alternative arrangements for class or missed meetings if justified
by a strong, countervailing university interest in the faculty member’s consulting. In considering
a faculty request, the dean shall consider the proposed

4.4.3.1 length of leave;

4.4.3.2 number of missed classes/office hours/meetings;
4.4.3.3 alternative content delivery options;

4.4.3.4 quality and reliability of alternatives;

4.4.3.5 strategic, scholarly, reputational, teaching, or other gains to the University by allowing
the particular consulting activities; and

4.4.3.6 alignment with the University’s mission.
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4.4.4 Authorization of consulting leave is subject to a reasonable assumption and expectation
that the employee granted leave will return to active work upon conclusion of the approved
leave.

4.5 Eligibility for Consulting Leave

4.5.1 Full-time exempt employees must be in good standing and not subject to formal corrective
action (i.e., written warning) to be eligible for consulting leave.

4.5.2 Full-time exempt staff employees are not eligible for consulting leave while in their
probationary period, as defined in Policy 334 Probationary Period for Staff Employees.

4.5.3 Full-time exempt employees are not eligible for consulting leave during periods for which
they are not required to perform primary job duties, including paid holidays or campus closures
or, for faculty, non-faculty working days (such as breaks between semesters or summer).

4.6 Use of University Property and Resources
4.6.1 Employees on approved consulting leave shall not
4.6.1.1 Use the University’s name, marks, or logos for advertising purposes;

4.6.1.2 Use the University letterhead, email, telephony or any other UVU technology, media or
equipment for their consulting communications;

4.6.1.3 Use any university address or telephone number as part of listing or advertising their
consulting contact information and/or business address;

4.6.1.4 Speak, act, or make representations on behalf of the University or any of its agents, nor
may they express institutional endorsement in relation to the consulting activity; however, they
may identify their university employee title.

4.6.1.5 Assign, pressure or coerce university employees (while such employees are being paid by
the University) or enrolled students to assist in their consulting activities.

4.6.1.6 Utilize university facilities unless scheduled through the appropriate scheduling office,
subject to the same terms, conditions, availabilities, and institutionally established
reimbursement rates applicable to a members of the public.

4.7 Employees engaged in approved consulting leave (University-paid leave) must adhere to
UVU Policy 136 Intellectual Property. Unless authorized in writing in advance by the Research
Officer, employees may not use intellectual property owned by UVU, as defined in Policy 136,
in performing consulting work, nor may they transfer intellectual property owned by UVU
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through a consulting or third-party agreement by assignment, license, or otherwise. Any
purported transfer in violation of this section is void and unenforceable.

5.0 PROCEDURES

5.1 Application for Consulting Leave

5.1.1 Eligible employees may request consulting leave by completing a Request for Consulting
Leave Form. Information requested on this form shall include the following:

5.1.1.1 The nature of the consulting work;
5.1.1.2 The specific day(s) for which consulting leave is requested;

5.1.1.3 Identification of any university facilities, equipment, or materials requested for use and, if
applicable, the institutionally established reimbursement rates, which the employee shall be
personally responsible to pay; and

5.1.1.4 An explanation of how the consulting leave is related to the employee’s area of expertise,
including how the consulting will advance or communicate the employee’s expertise, and the
relationship between the consulting and the University’s general interests and mission.

5.1.2 As part of the application process, the employee must personally determine and verify on
the Request for Consulting Leave Form that the contemplated consulting will not involve a
conflict of interest with the individual’s duties to the University that may be in violation of the
Utah Public Officers’ and Employees’ Ethics Act or Policy 114 Individual Conflict of Interest
and Commitment. Further, the employee must complete an updated Conflict of Interest
Disclosure Form disclosing the consulting activity.

5.1.3 An employee requesting consulting leave must submit the completed Request for
Consulting Leave Form to their immediate supervisor.

5.1.4 The supervisor will forward the completed form with an approval recommendation to the
appropriate dean (or associate dean if the dean so delegates) for faculty, or to the second-level
supervisor for staff, for review and final approval. Approval must be obtained prior to
commencement of consulting leave.

5.1.5 If changes occur to information provided in an approved Request for Consulting Leave
Form, a new form must be completed and approved.

POLICY HISTORY
Date of Last Action Action Taken Authorizing Entity
June 18, 1992 Regular policy approved Board of Trustees
UVU Board of Trustees
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POLICY o . Policy

TITLE Guidelines for Consulting Number 323
Section Human Resources Aplg);;):al June 18, 1992

Subsection | Conditions of Employment Ef;f::;ve June 18, 1992

Responsible | Office of the Vice President of Planning,
Office Budget, and Human Resources

1.0 PURPOSE

2.0 REFERENCES

2 4 Uteh-Publie-Officers and-Empl ' Ethicst
3.0 DEFINITIONS

4.0 POLICY
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